Instructions for Data Entry of the
Nazarene Missional Church Survey

Data Entry by Web:

We suggest having only a few people to enter the surveys: Maybe a ratio of one person doing data entry for every 25 surveys. It takes about 5 minutes to enter each survey on the web. Speed will increase as the person doing the data entry becomes familiar with web form.
Web address: http://secure2.nazarene.org/survey/rws3.pl?FORM=NMCS
· The address needs to be typed exactly as above.
Church Number Code: You will need to enter a Church Number Code for each survey to be included in the report.
· Your Church Number Code is: xxxx
When data entry is complete: Please e-mail Ken Crow (kcrow@nazarene.org) and copy in Rich Houseal (rhouseal@nazarene.org) to let them know you are ready to have the report run.
· Include your Church Number Code.

· Include the e-mail address(es) for where to send the report.

· Include any comments that we should know concerning the process of completing the surveys and entering the data via the web.
Data Entry by Scanning:

Mail your surveys to the Nazarene Research Center:
Church of the Nazarene Headquarters


Attn: Ken Crow

6401 The Paseo


Kansas City, MO  64131

· Include the enclosed Nazarene Missional Church Survey Submission Form.
· We will do our best to e-mail your report in about a week.

· An Expense Statement for scanning will be included with your Report.

Question? Please contact Rich Houseal, rhouseal@nazarene.org, or 1-800-306-9948.
